Ability Resources is a Center for Independent Living located in Tulsa, the heart of Green Country, Oklahoma.  We have been providing services to individuals with disabilities since 1982.  The mission of Ability Resources is to assist people with disabilities in attaining and maintaining their personal independence through advocacy, education and service.

Presently, we are seeking to fill the position of Associate Director.  This is a full-time, exempt position that reports directly to the Executive Director.
The basic function of this position is to serve as Associate Director and associate administrator of all corporate operations. The Associate Director will:
· Assist with implementation and administration of center contracts, strategic planning, programs and policies.  
· Be responsible for assisting Executive Director with overall management of Ability Resources, encompassing fiscal and personnel management, community relations and funding.
· Ensure that the mission and resources of Ability Resources reflect changing community needs.  
The responsibilities of the Associate Director are to:
· Assist Executive Director with securing and maintaining funding for all programs and services.
· Assist Executive Director with the oversight and development of programs and services.

· Work closely with Executive Director on long-range planning and support staff in achieving consumer and center objectives.

· Assist with marketing/public education activities.

· Assist with maintenance of federal, state, and local grants and all related compliance reporting and documentation.

A qualified candidate for this position will have:
· A Master’s/Bachelor’s degree and significant experience in a supervisory or management role in the Independent Living or related disability field.  

· A thorough understanding of and commitment to the Independent Living philosophy and the mission of CILs.

· Knowledge of and experience in working with financial systems (ability to manage multiple budgets, knowledge of accounting procedures and financial analysis).

· Proven skills in grant writing and administration.

· Experience in systems advocacy.

· Experience in program development and the ability to conceptualize, implement, and direct programs.

· Effective written and oral communication skills.
· Demonstrated capacity to work effectively with a wide range of individuals, organizations and agencies.
· Knowledge of human resource management laws, regulations policies, procedures and processes relating to a variety of human resource management functions.
Compensation for the position of Associate Director will range from $40,000 to $45,000 per year.
This position will stay open until it is filled.  

People with disabilities, members of other marginalized communities, and those with personal experience with disability are highly encouraged to apply.
Qualified candidates can submit their resumes 
By email to:


dnewman@ability-resources.org
By mail to:


Associate Director


823 South Detroit Avenue, Suite 110


Tulsa, OK 74120-4223
By fax to:


Associate Director


918 592-5651
